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Part One: Reading Comprehension                                                                                                   (Score:08/20) 

Read the following selection that sheds the light on how ChatGPT is reshaping the business world by transforming 

the way companies write reports. 

The Future of Business Writing 

1   ChatGPT, developed by OpenAI, is a powerful language model that has revolutionized how businesses create 

reports and communicate internally. Traditionally, employees were responsible for drafting business reports, 

which often required significant time, effort, and expertise. However, with the introduction of ChatGPT, 

companies can now automate this process efficiently. 

2   The tool uses artificial intelligence to analyze data, summarize findings, and generate professional reports within 

seconds. This innovation reduces human error and increases productivity in the workplace. Moreover, ChatGPT 

can be trained to adopt a company’s tone and format, ensuring consistency across documents. It also responds to 

specific prompts, making it highly customizable for different industries and report types. 

3  Furthermore, financial reports, marketing strategies, and customer feedback summaries can all be produced 

using AI. As a result, employees can focus more on strategic decision-making rather than routine writing tasks. 

ChatGPT’s ability to handle large volumes of information is particularly valuable in data-driven environments. 

While some critics fear that AI may limit human creativity, its growing use shows that it is becoming a central tool 

in modern business—reshaping how reports are written and how work is done. 
 

A. Answer the following questions in 1-3 sentences of your own words.                                          (Score: 04/20)                                                                                                                                                                                      

     1. Based on Paragraph 1, what purpose does ChatGPT serve in business?                                                              (01) 

     2. Based on Paragraph 2, explain whether ChatGPT improves productivity in the workplace or not.                  (1.5) 

     3. Based on Paragraph 3, what can be inferred about the impact of ChatGPT on employees’  

         creativity and critical thinking skills?                                                                                                                          (1.5)            
  

B. Based on contextual clues, figure out the meaning of each word in the box below, and then fill in the blanks with 

the correct words to complete the sentences that follow. The words are underlined in the selection.     

                                                                                                                                                               (Score: 04/20)                                                                                                                                                    

                  

 

 

1. Automating ______ tasks allows employees to invest their energy in more strategic areas of work. 

2. The analyst delivered a ______ presentation that impressed the board of directors. 

3. Artificial intelligence provides ______ reports that ensure consistency and proficiency.   

4. Data interpretation tools are ______ when businesses face tight deadlines and large datasets. 
 

Part Two: Grammar                                                                                                                          (Score: 04/20)                                                                                                                                                    

 Correct the ONE grammatical error in each of the following.                                                       

       1. Yesterday, the manager approve the report prepared by ChatGPT. 

       2. The reports generated by ChatGPT was very detailed and clear. 

       3. Either the manager or the assistants is responsible for writing the report. 

       4. How does ChatGPT improves business communication? 

Part Three: Writing                                                                                                                           (Score: 08/20)  

"The real danger is not that computers will begin to think like men, but that men will begin to think like computers." 

In a well- organized paragraph of 10-12 lines, discuss TWO disadvantages of modern technology in today’s world 

(social, educational, medical, etc.). Do not forget to provide a suitable title for your paragraph. 
 

[Content and organization of ideas (03), language and style (03), title (01), legible handwriting (01)] 

 

powerful (Par. 1) customizable (Par. 2)         routine (Par. 3)        valuable (Par. 3)       


